Sample Timeline for Option B

Week of September 7, 2009

• Add bulletin insert #1 to the September 12/13 bulletin.

• Prepare pulpit announcement #1 for the weekend Masses of September 12/13.

Saturday/Sunday, September 12/13

• Make pulpit announcement #1.

Week of September 14, 2009

• Add bulletin insert #2 to the September 19/20 bulletin.

• Prepare pulpit announcement #2 for the weekend Masses of September 19/20.

Saturday, September 19

• Mail:

(1) Pastor’s letter (from Option A)

(2) Brochure

(3) Collection envelope

Saturday/Sunday, September 19/20

• Deliver pastor’s homily.

• Make pulpit announcement #2.

Week of September 21, 2009

• Add bulletin insert #3 to the September 26/27 bulletin.

• Prepare pulpit announcement #3 for the weekend Masses of September 26/27.

Saturday/Sunday, September 26/27 — COLLECTION WEEKEND

• Make pulpit announcement #3.

• Take up the special collection.

Week of September 28, 2009

• Add bulletin insert #4 to the October 3/4 bulletin.

• Prepare pulpit announcement #4 for the weekend Masses of October 3/4.

• Process gifts.

Saturday/Sunday, October 3/4

• Make pulpit announcement #4.

• Accept additional gifts.

Week of October 5, 2009

• Process gifts.

• Mail:

(1) Thank you letter (from Option A) to parishioners who participated in the collection.

(2) Follow-up letter to parishioners who did not participate in the collection.

Weeks following

• Process gifts.

• Mail thank you letters to parishioners who participated in the special collection.
